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IlepeanmoBa

CamocriiiHa poOoTa 3100yBadiB OCBITH 3 OCBITHHOT'O KOMIOHEHTa «lHO3eMHa
MOBa 3a MPOQECIiHUM CHPSIMYBaHHSIM» € CKJIQJ0BOI0 OCBITHBOTO  IPOIIECY,
BOXJIMBUM UYUHHHUKOM, SIKHH (opMye BMIHHS HaBUaTUCS, CIPHUSE aKTHBI3aLii
3aCBO€HHS 3700yBauamMu OCBITH 3HaHb. CamocTiiiHa poOoTa 3700yBadiB OCBITH €
OCHOBHUM 3ac000M OINaHyBaHHs HABUAJIBHOT'O MaTepialy y 1Mo3aayAUTOPHUN Yac.

Mera caMmocTiiiHOI poOOTH 3/100yBadiB OCBITM — CIHPHUSATH 3aCBOEHHIO B
MOBHOMY 00cs31 cmiadycy Ta (OpMyBaHHIO CaMOCTIHHOCTI SIK OCOOMCTICHOI pUCH
Ta BAXJIMBOI PO eCciiftHOT SKOCT1, CYTHICTh SKO1 MOJISATaE B YMIHHI CUCTEMaTU3YyBaTH,
IUTAaHYBAaTH Ta KOHTPOJIIOBATH BJIACHY JISUTbHICTD.

OcCHOBHI 3aB/IaHHS CAMOCTIMHOI POOOTH:

HABYUTH MalOyTHHOTO (axiBIs BIIBHO OpPIEHTYBAaTUCS B Cy4acCHOMY

1H(MOpMaIITHOMY MOTOII1 3 METOI0 Y/IOCKOHAJICHHS IHIIOMOBHUX YMiHb 1 HABUYOK;
YJOCKOHATIOBATH KOMYHIKATHBHI YMIHHS ¥ HABUYKHM BOJIOJIHHS aHTJIIMCHKOIO
MOBOIO TP CHUIKYBaHHI Ha TPo(deciitHl Temu;
* pO3BUBATH YMIHHS aJICKBATHO MOBOJUTHUCS B PI3HUX KUTTEBUX CUTYAIISIX IJIOBOTO
CHUJIKYBaHHS;
roTyBaTu MaOyTHHOTO (paxiBLs JO HAYKOBOI AISIIHOCTI, MPOIOBKEHHS OCBITH.
MeTtoauyHl BKa3iBKM 10 BUKOHAHHS CaMOCTIHHOI POOOTHM NpPU3HAYCHI IS
MITOTOBKU 3J00yBaviB OCBITH 31 crerianbHocTi 071 OOIIK 1 onogaTKyBaHHS.

Mera METOAMYHOTO TOCIOHMKAa — PO3BUTOK HABUUOK PO3YMIHHS U aHami3y
OpUTIHAJIBHUX EKOHOMIYHMX TEKCTIB, 30aradyeHHs CJIOBHUKOBOIO 3alacy HOBOIO
npo(eciiiHOI0 JTEKCUKOI0, YIOCKOHAJICHHS] HABUYOK PO3MOBHOI MOBH, YMIHHSI BECTU
Oecimy, OpaTu y4acTh Yy AMCKYCISIX aHTJIIHCHKOIO MOBOIO, (hOpMYBaTH COIllaIbHO-
KOMYHIKaTUBHY MO3HUIIII0 (haxiBIis 3 MUTaHb, MOB'SI3aHUX 3 MaOyTHHOIO MPOeci€ro.

MeroanuHi BKa3iBKH MICTATh (PaxoBi, aBTEHTHUYHI TEKCTH IJIsi CAMOCTIHHOTO
YUTaHHS Ta Pi3HI BUAM 3aBJIaHb Ta BIPAB I KOHTPOIIO 3aCBOECHHS TpaMaTHYHUX Ta
JEKCUYHUX HABUYOK.



Camocriiina pooora Ne 1
Accounting
Theme “Accounting”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.
Accounting

Accounting is systematic development and analysis of information about the
economic affairs of an organization. This information may be used in a number of
ways: by firm’s managers to help them plan and control ongoing operations; by owners
and leqgislative or regulatory bodies to help them appraise the organization’s
performance and make decisions as to its future; by owners, lenders, suppliers,
employees, and others to help them decide how much time or money to devote to the
company; by governmental bodies to determine what taxes a business must pay; and
occasionally by customers to determine the price to be paid when contracts call for
cost-based payments.

Accounting provides information for all these purposes through the maintenance
of data, the analysis and interpretation of these data, and the preparation of various
kinds of reports. Most accounting information is historical—that is, the accountant
observes all activities that the organization undertakes, records their effects, and
prepares reports summarizing what has been recorded; the rest consists of forecasts and
plans for current and future periods.

Accounting information can be developed for any kind of organization, not just
for privately owned, profit-seeking businesses.

Active Vocabulary
Accounting — Oyxrajitepcbkuii 00K
to control ongoing operations - KOHTPOJIIOBATH MTOTOYHI OIEpallii
legislative body - 3akonoxaBumii opran
regulatory body - perymrorounii opran
to appraise the organization’s performance — OIIHUTU TiSTIBHICTD MITPUEMCTBA
to make decisions — npuiitMaTH pirieHHs
lender — kpeauTop
governmental body — nepsxaBuwuii (ypsa0Buii) opran
tax — mogaTok
customer — KJIi€HT, 3aMOBHUK, IMTOKYTICIh
to call for — BumaraTu
cost-based payment — BapTicTh Ha OCHOBI OILJIATH
the maintenance of data — 06poOka nanux
interpretation — TirymaueHHs, iHTEpIIpeTaIlis
the accountant — OyxranTep
to undertake — 3mificHIOBaTH
to record the effects — 3anucyBaru Hacnigku
forecasts and plans — mporuosu Ta mianu
profit-seeking business — npuOyTkoBHit GizHEC



https://www.britannica.com/dictionary/systematic
https://www.britannica.com/topic/business-organization
https://www.britannica.com/money/topic/money
https://www.britannica.com/topic/price-economics
https://www.britannica.com/dictionary/data
https://www.britannica.com/dictionary/data

Exercise 1. Answer the questions.

1. What is accounting?

2. Who can use the accounting data?

3. Why do firm’s managers need accounting data?

4. How can the organization’s performance be appraised?

5. In what way does the accounting provide information for all these purposes?

6. Accounting information can be developed for any kind of organization, can’t it?
Exercise 2. Complete the sentences.

1. Accounting is systematic development and analysis of ... .

2. This information may be used in a number of ways: by firm’s managers ... .

3. This information may be used in a number of ways: by owners and legislative or

4. This information may be used in a number of ways: by owners, lenders,
suppliers... .

5. This information may be used in a number of ways: by governmental bodies ... .
6. This information may be used in a number of ways: by customers ... .

7. Accounting provides information for all these purposes ... .

8. Most accounting information is historical—that is ... .

9. The rest accounting information consists of ... .

10. Accounting information can be developed for ... .

CamocriitHa podora Ne 2
Accounting
Theme “Accounting”
Task do the exercises to the text “Accounting”.

Exercise 1. Find English equivalents in the text.

CucremMHHMII PpO3BUTOK, CHCTEMHHMH aHami3 iHdopmalli, chpaBu oprasizaiiii,
BUKOpHUCTaTH 1H(MOpMAaIlito, yrpaiiHill (KepiBHUKH) HipMU, KOHTPOIIOBATH MOTOYHI
¢diHaHCOBI omeparlii, BIacCHUK (PipMH, 3aKOHOJABYMI OpraH, PEryJIloluuil OpraH,
OIIIHUTH JISJBHICTh MIANMPUEMCTBA, BJIACHUKH Ta KPEIUTOPH, IMMOCTAYAIbHUKUA Ta
IpaIiBHUKH, BUIUIATH JJI KOMITaHIi, BU3HAUYUTH TOJATKH, MMIAMPHEMCTBO CIUIAYYE,
BU3HAYATHU IliHY, 3a0e3nedyBatu iH(popmalieo, oOpoOka, aHami3 Ta TIyMayeHHs
iH(dOopMaIlii, maroToBKa pi3HUX 3BITIB, OyXrajaTep crocTepirae, opraizaiis 314CHIOE,
CKJIaJIaTUCS 3 MIPOTHO31B Ta IJIaHIB, TOTOYHI Ta MAalOYyTHI NEPioH.

Exercise 2. Say whether sentences are true or false.

1. Accounting is non-systematic development and analysis of information about the
economic affairs of an organization.

2. Firm’s managers use accounting information to plan and control ongoing operations.
3. The owners and legislative or regulatory bodies use accounting data to help them
appraise the_organization’s performance and make decisions as to its past and present.
4. Accounting data can’t help governmental bodies to determine what taxes a business
must pay.


https://www.britannica.com/dictionary/systematic
https://www.britannica.com/dictionary/systematic
https://www.britannica.com/topic/business-organization

5. Accounting uses different ways to prepare required information.

Exercise 3. Match the parts of the sentences from the table.

1. Accounting is

to plan and control ongoing operations of
the business.

2. Firm’s managers can use accounting
data

to help them appraise the organization’s
performance and make decisions as to its
future.

accounting data

3. The owners and legislative or |to determine what taxes a business must
regulatory  bodies constantly use | pay

accounting data

4. The owners, lenders, suppliers, | the maintenance of data, the analysis and
employees, and others may use | interpretation of these data, and the

preparation of various kinds of reports.

5. Governmental bodies use accounting
information

systematic development and analysis of
information about the economic affairs of
an organization.

6. Accounting provides information for
all these purposes through

to help them decide how much time
or money to devote to the company.

Exercise 4. Translate the sentences into English.
1. byxrantepchkuii 00mik 3a0e3neuye iHGOpPMAIEI0 KEPIBHUKIB (ipMHu,
BJIACHUKIB, MO3MYAJIbHUKIB Ta IOCTAYaIbHUKIB.
2. byxranrepchkuii 00JIIK — 116 CUCTEMHHUN aHai3 MOTOYHUX (PiHAHCOBUX

orepariii manpueEMCTBA.

3. Byxranrepchbki JaHi 1OMOMAararTh IUIAHYBATH Ta KOHTPOJIIOBATH TOTOYHI1

¢diHaHCOBI omepaiiii.

4. Byxrantep nmoBMHEH 00poOUTH 1HPOPMAILIIO Ta MIATOTYBATH Pi3HI 3BITH.
5. byxrantepcbky iH(pOpMalil0 BUKOPUCTOBYIOTH PI3HI OpraHizailiii, sk

MpUOYTKOBI, TaK 1 ypsJOBI.

CamocriitHa podora Ne 3
Accounting

Theme “Accounting”

Task using information on theme “Accounting” prepare your OWn project.

Exercise 1. Prepare your own project on the theme “Accounting”, answering the

questions.
- What is accounting?

- Who prepare accounting information?
- Who can use accounting information?



https://www.britannica.com/dictionary/data
https://www.britannica.com/dictionary/systematic
https://www.britannica.com/topic/business-organization
https://www.britannica.com/money/topic/money

Camocriiina pooora Ne 4
Theme “My Future Profession. What is an Accountant?”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text.

My Future Profession. What is an Accountant?

Basically, the function of accounting is to keep an accurate track of money coming
Into and going out of a business. However, there is much more to an accounting job than
just watching money come and go. If you are considering applying for a position as an
entry-level accountant or a bookkeeper, then there are certain things you should know.

What does the job involve? What is the basic function of accounting? Are there
different types of accounting? Where can | go to get advice and qualifications?

As an accountant or bookkeeper, you will collect and report on financial information
regarding cash flows, performance, and the overall financial position of a business. The
information you provide is essential in helping to make decisions on how best to manage
the company. All this information is collected from standard business operations such as
invoices to customers, bills from vendors and suppliers, and other internal transactions
called journal entries. These transactions are then recorded in the company’s accounting
system.

What is the basic function of accounting?

Several basic functions are the responsibility of an accounting department:

Accounts_receivable (A/R)—This is the term for tracking payments made by
customers for goods or services. Also creating and tracking customers’ invoices and
ensuring payments are made when due.

Accounts payable (A/P)—As with A/R, A/P means keeping a record of all goods
and services bought by the company and making sure payment is made on time. This is
particularly important if suppliers or vendors offer discounts for early settlement.

Inventory management— This position tracks all goods purchased and stored for
resale, ensuring that a system is in place to maximize profits. For example, one inventory
management system also known as FIFO; First In First Out. This ensures that inventory
does not stay on a shelf and forgotten about because a new product has arrived.

Payroll—Calculating employees’ hours, salaries, bonuses, benefits, and
commissions correctly plus tracking time off both paid and unpaid is an incredibly
important role in any company. You are also responsible for paying the payroll taxes to the
government.

Budgeting—The budgeting department establishes an annual budget for income and
expenses and keeping track of expenses to make sure that expenditure stays within the
company’s budget. When creating a budget, it should use both a cash basis and an accrual
basis. Accrual accounting is where income or expenditure is recorded when the transaction
occurs, and not when making or receiving payments. A budget based purely on an accrual
basis will not give an accurate picture of cash flow. Similarly, a cash basis budget may not
show accurate information on the business’ performance. Combining the two methods
gives you the best of both worlds, leading to a more accurate budget.
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Financial statements—One of the vital functions of an accounting department is
producing and delivering accurate financial statements to assist with monthly forecasts,
and end-of-year reports. Therefore, all the financial information and transactions of the
business are recorded throughout the year so that accurate reports and financial statements
can be produced.

Management reporting—Depending on the company’s structure, management
reports may be produced on a monthly, quarterly, or annual basis. These reports may be as
simple as a monthly cash flow forecast statement, or as complex as a full, detailed profit &
loss statement, showing monthly figures, budgeted figures, and any variance from budget
to actual. Reports like this are generally produced using a spreadsheet, taking advantage of
the many financial functions built into the spreadsheet.

Legal compliance—The accounting department of any business must be able to
show that the business follows the complicated rules, processes, and policies that regulate
businesses in a specific area. It is not enough to know and understand the rules that apply
to the business, it must show that the business is always compliant. This process includes,
but is not limited to, keeping copies of all checks, invoices, bills, and payroll records, and
making them accessible to show that the correct people have the responsibility for keeping
the business in compliance.

Financial control—This is an equally important function of the accounting
department. Every business needs some way to check and manage its finances. This is
normally done using three main financial statements, a cash flow statement, an income
statement (also known as the profit and loss or P&L statement), and a balance sheet. By
studying the information contained in these three reports, a business owner can ascertain
how the business is performing and identify where changes can occur.

Record keeping—One key element in the smooth running of any business is good
record keeping. Being able to lay your hands on a bill that is in dispute along with a copy
of the cancelled check proves that the debt was paid. Not only is good record keeping an
advantage to the business, but according to the IRS, there are basic rules as to how long
certain documents must be retained and accessible for tax purposes. For example, Accounts
payable and receivable paperwork should be retained for seven years. Bank statements,
canceled checks, and any electronic payment records are also seven years, but bank
reconciliations need only be kept for two years. In reality, a bank reconciliation is usually
kept with the bank statement, so they will remain for the same seven years.

Active Vocabulary
to keep an accurate track of money — Bectu TouHuUIt 00JTIK TpOIIICH
to apply for a position — BramTyBaTHcs Ha mocaxy
entry-level accountant — GyxranTep-royarkiBelb
to collect and report on financial information — 36upatu Ta 3BiTyBaTH 1O (hiHAHCOBIH
1H(OopMarrii
cash flows — rporioBi moToku
performance — pe3ysbTaT TisUTbHOCTI
the overall financial position of a business — 3aranbHuit hiHaHCOBHI CTaH KOMITaHii
Invoices to customers — paxyHk#-(haKkTypH, BUCTABIICHI KITIEHTaM
bills from vendors and suppliers — paxyHku Bij IpoJaBIIiB 1 MOCTaYaIbHHUKIB
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journal entries — OyxranTepcbki MPOBOAKA

accounts receivable — neGiTopcpka 3a00proBaHiCTh

tracking payments — BiicTe)KEHHSI IJIATEKIB

accounts payable — kpeauTopcbka 3a00proBaHiCTh

to offer discounts for early settlement — nporoHyBaTH 3HIKKY 3a JOCTPOKOBY OILIATY
inventory management — yrpaBJIiHHS 3ar1acamMu

resale — mepenpomax

First In First Out — mepiM OpUIIIOB, IEPIIMM ITIIIOB

payroll — po3paxyHok 3apo0iTHOT TIaTH

the payroll taxes to the government — mogatku i3 3apoOITHOT TUTATH 0 OIOKETY
budgeting — OromkeTyBaHHS

to establish an annual budget for income and expenses — ckiagati piuyHHi OHOIKET
JIOXOJIIB Ta BUTPAT

expenditure — BuTpatu

cash basis — xacoBuii MmeTox

accrual basis — mero HapaxyBaHHs

accrual accounting — o0Jtik 32 METOZIOM HapaxyBaHHSI

financial statements — ¢iHaHCcOBa 3BITHICTH

monthly forecasts — momicsiaHi MPOrHO3U

end-of-year reports — 3BiTr Ha KiHEIlb POKY

management reporting — yrpageiiHCbKa 3BITHICTb

a monthly cash flow forecast statement — omicstuHMt MPOTHO3 MPOIIOBHUX MOTOKIB
a full, detailed profit & loss statement — moBHuMI Ta neTanbHUI 3BIT PO MPUOYTKU Ta
30UTKH

a spreadsheet — enexTponHa TadMI

legal compliance — BinmoBiIHICTH 3aKOHOIABCTBY

financial control — inancoBHiT KOHTPOITH

a cash flow statement — 3BiT po pyx TPOIIOBUX KOIIITIB

an income statement — 3Bit npo MpuOyTKH

a balance sheet — 6anancoswuii 3BiT (OasaHc)

record keeping — BesieHHsT TOKyMeHTAITi

the smooth running — 6e3nepebiiite HyHKITIOHYBaHHS

a bill that is in dispute — paxyHOK, SIKuif € IPEIMETOM CIIOPY

the cancelled check — anynboBanmii uek

IRS — Internal Revenue Service — ITogatkosa ciry»x0a

a bank reconciliation — Bunmcku 3 6aHKIBCBKMX PaXyHKIB.

Exercise 1. Answer the questions.

1. What is the function of accounting?

2. What will you do as an accountant or a bookkeeper?
3. Why is information you provide essential?

4. How is this information collected?

5. What are accounts receivable?

6. What are accounts payable?

7. What is inventory management?



8. What is payroll?

9. What is budgeting?

10. What do you know about financial statements?
11. What is management reporting?

12. What is legal compliance?

13. What is financial control?

14. What is record keeping?

15. Why is record keeping important?

Camocriiina po6ora Ne 5
Theme “My Future Profession. What is an Accountant?”
Task do the exercises to the text “My Future Profession. What is an Accountant?”
Exercise 1. Find English equivalents to the words and word-combinations.

Bectnn Tounmii 00K Tporiel, HAAXOMUTH Ta BHUXOOUTH 3 Oi3Hecy, pobOoTta
Oyxranrepa, COCTePEKEHHS 32 HAAXOKEHHSIM Ta BUTPAUYaHHSM IPOIIEH, BIAIITYBATUCS
Ha mocaxy Oyxraiarepa-moYaTKiBIld, Pi3HI BUIM OyXTajaTepchbKoro oOIiKy, 30upatu Ta
3BITYBATH Mpo (hiHAHCOBY 1H(POpPMAILit0, 3BITYBATH PO PE3yJIbTATH TISUTbHOCTI, 3arajlbHUN
(biHAHCOBHIA CTaH KOMIIaH1l, BRXJIMBE 3HAYCHHS ISl MPUUHATTS PIllIEHb, YIPABISATH
KOMITaHI€10, 30MpaTH 13 CTaHAapTHUX Oi3HEc-orepalliii, paxyHKu-(paKkTypy, BUCTaBIICHI
KJTIEHTaM, paxyHKH BiJ TPOJABIIB Ta IMOCTAaYaJbHUKIB, BHYTPIIIHI OIepalrli,
OyXraJTepchKi MPOBOJIKU, PEECTPYBATH B OyXTalTEePChKiii CUCTEMI KOMITaHi1, 1e61TopchKka
3a00proBaHICTh, TEPMIH JUIA BIICTEKEHHS IUIATEXKIB, CTBOPEHHS Ta BIJICTSKECHHS
paxyHKiB-(pakTyp, KpeAUTOpChbKa 3a00proBaHICTh, BEAEHHA OOMIKY YCIX TOBapiB Ta
MOCITYT, 3a0e3MeUeHHs CBOEYACHOI OTIaTH, IPOTIOHYBATH 3HMKKH 32 IOCTPOKOBY OILIATY,
VIOpaBIIHHS 3arnacamMH, TOBapu Uil MEPEenpojaxy, pPO3PaxyHOK 3apoOITHOI IUIATH,
PO3paxyHOK POOOYOro 4acy, BiICTEKEHHs OIUIAYyBaHMX Ta HEOIJIAuyBaHMX BUXIIHUX,
CIUlaTa MOJAATKIB 13 3apOOITHOI MiaTu 10 OKJHKETY, OIOKETYBaHHS, CKIIQAATH PIYHUIMA
OIO/DKET JOXOJIB Ta BUTpPAT, BIICTEXKYBATH BUTPATH, KAaCOBUH METOJ Ta METOJ
HapaxyBaHHS, 00K 32 METOIOM HapaxXyBaHHsS, TOYHA KApTHHA PYXy TPOIIOBUX KOIITIB,
OIO/KET, CKJIaJCHUN 3a KAaCOBUM METOAOM, pE3yJbTaTH MiISTIBHOCTI MiIPUEMCTBA,
(biHaHCOBA 3BITHICTH, IMIATOTOBKA Ta HAJaHHS TOYHMX (DIHAHCOBUX 3BITIB, CKIIQIaHHS
MIOMICSIYHUX TIPOTHO3IB, YIPaBIIHChKA 3BITHICTh, TOTYBaTHCS Ha IOMICSYHIH,
IIOKBapTaJIbHIN a00 PIUHIN OCHOBI, IETATBHUIN 3BIT PO MPUOYTKH Ta 30UTKH, BIIXUICHHS
BiJ OFOJDKETY, CTBOPIOBATH 3a JIONIOMOIOI0 EJICKTPOHHHMX TaOJMIlh, BIIMOBIIHICTH
3aKOHOJIABCTBY, 30€pIraHHs KON YCIX Y€KIB, paXyHKiB, paXyHKIB-(DaKTyp 1 IIATIKHUX
BIIOMOCTEM, (PIHAHCOBUN KOHTPOJIb, KOHTPOJIFOBATU Ta YIPABISATH CBOIMH (hiHAHCAMH,
TPU OCHOBHI (DIHAHCOBI 3BITH, 3BIT MIPO PYX IPOIIOBUX KOILTIB, BEACHHS JTOKYMEHTAILII,
Oe3nepebiiiHe PyHKIIOHYBaHHS, HAJICKHE BEJICHHS JOKYMEHTAIlli, KOsl aHyJIbOBaHOTO
yeka, CIUTaueHU 0opr, JOKYMEHTH MPO KPeIuTopchbKa Ta AeOITOPChKY 3a00proBaHICTb,
OAaHKIBCbKI BHUIIMCKH, €JIEKTPOHHI IUIATDKHI JIOKYMEHTH, aKTWU 3BIPKH OaHKIBCHKUX

PaxyHKIB.

10



Exercise 2. Match part A and part B.

A B
1. BnamTyBaTucs Ha mocajay Oyxrairepa- | a. accounts payable
[IOYATKIBLIS
2. pO3paxyHOK 3apOOITHOI IIIaTH b. bills from vendors and suppliers

3. ckajatH pivyHMi OroipkeT AoxofiB Ta | C. cash basis and accrual basis
BUTpaT

4. 3BiTyBaTH 110 pe3yapraram JisuibHocTi | d. to Keep an accurate track of money

5. kacoBmii MeTo/] Ta MeTO/ HapaxyBaHHs | €. a cash flow statement

6. moBumii Ta geranbHuii 3BiT 1po | . to offer discounts for early settlement
pUOYTKH Ta 30MTKU

7. paxyHKH BiJ] ITPOABIIIB 1 g. the overall financial position of a

[I0CTaYaILHUKIB business

8. BIMOBIHICTh 3aKOHO/IABCTBY h. to establish an annual budget for
income and expenses

9. OyxXrantepchbKi MPOBOJIKH I. invoices to customers

10. BecTr TOUHUIT 00JTIK TpOIICH J. to report on performance

11. paxyHKku-paKkTypH, BUCTaBIICHI K. to apply for a position as an entry-level

KJIIEHTaM accountant

12. nporoHyBaTH 3HIXKKY 3a joctpokoBy | l. payroll

OIlJIaTy

13. kpequTOpCchKa 3a00proBaHICTh m. a full, detailed profit & loss statement

14. 3BiT PO pyX rPONIOBUX KOIITIB n. journal entries

15. 3aranmpHui GiHAHCOBHIA cTaH KommaHii | 0. legal compliance

16. paxyHOK, SIKHIA € IPEAMETOM CIIOPY p. the smooth running

17. 6e3nepeOiitHe PyHKITIOHYBaHHS g. a bank reconciliation
18. anypbOBaHMH YeK r. the cancelled check
19. Bumnncku 3 OaHKIBCHKHUX PaxXyHKIB s. record keeping

20. BeIeHHS TOKyMEHTAITii t. a bill that is in dispute

Exercise 3. Translate in English.
1. S Bemy TouHUMiT OOJIK TPOIIEH, K1 HAAXOIATh y O13HEC Ta BUXOASATH 13 HHOTO.
2. Most mosipyTa I0MHO BIAIITyBajacs Ha MMocaxy OyxranTepa.

3. Buopa Bonwu 310pasnu iHdopMaIriro 1o 10 TPOIIOBUX MOTOKIB Ta 3arajbHOTO
(p1HAHCOBOTO CTaHy KOMITaHii.

4. IcHYIOTbh paxyHKU-(QaKTypy, BUCTaBJIECH] KIIIEHTaM, paXyHKH BiJ] POJABLIIB
Ta MOCTAYAIILHUKIB Ta OyXTraaTepChKi MPOBOJIKH.

5. i ¢binaHCOBI onepartii mOTPiOHO 3apeecTpyBaATH Y OyXTaaTepChKiil cucTeMi
KOMIIaHii.

6. Byxrantepcbkuii 00J1iK BUKOHYE KIJIbKa OCHOBHUX (DYHKIIIN — YIIPABIHHS
3aracamu, po3paxyHoOK 3apo0iTHOT T1aTH, OFOIKETYBaHHSI, TT1ITOTOBKA
¢hiHaHCOBOI 3BITHOCTI, TOIIIO.

7. Po3paxyHOK 3apo0iTHOT IJIaTH — HAJI3BUYAIHO BaXKJIMBA JISUTHHICTb, STKa
BPaxOBYE MPABUIBLHUNA PO3PAXYHOK POOOYOro Yacy, OOHYCIB, MBI, a TAKOXK
CIJIaTy MOJATKIB 10 OO/IKETY.
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8. Muxona npaiitoe y Or0/P)KeTHOMY BiJILI, BiH BIAMIOBITAIbHUIN 32
CKJIQJIaHHsI PIYHOTO OFO/IXKETY JOXO/IIB Ta BUTPAT.

9. Most poboTa y 11i#i pipmi — 1€ TIATOTOBKA Ta HATAHHS TOYHUX (HIHAHCOBUX
3BITIB.

10.11eti 3BiT OYB CTBOPEHHMI 3a JOITOMOTOIO €JICKTPOHHOI TaOJIHIII.

11.Bwu 36epiraete yci KoIii 4eKiB, paXyHKiB, paXyHKIB-(DaKTyp 1 TUTaTIKHUX
B1JIOMOCTEI?

12. Bona He BMi€ KOHTPOJIIOBATH Ta YIPABJISATH CBOIMU (hiHAHCAMHU.

13.41 BiamnoBigaro 3a HaJIeKHE BeACHHS (DIHAHCOBOI JJOKYMEHTALI].

Camocriiina po6ora Ne 6
Theme “What are the Different Types of Accounting?”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text.
What are the Different Types of Accounting?

If you are considering working in the field of accounting, then you should know what
different types of accounting are available. Here are the most common types of
accountancy jobs for you to consider:

* Financial Accounting

» Management accounting

» Cost accounting

» Tax accounting

Financial Accounting

Anyone working in financial accounting is responsible for tracking, recording, and
reporting all financial transactions by producing standard financial statements. This is done
by adhering to the GAAP (Generally Accepted Accounting Principles) rules.

Financial accounting gives a precise look at how the company has performed over a
specific period and does not predict future performance like management accounting.
There are two kinds of financial accounting, cash, and accrual, and both use double-entry
accounting when recording transactions. Most small businesses use cash accounting, but
larger companies, including publicly traded companies, must use the accrual method.

Management Accounting

The information produced by management accounting is used solely by the
company’s officers, unlike financial accounting reports which are given to shareholders
and investors. Management accounts combine historical data with anticipated results to
give management the tools they need to forecast results based on performance to date.

Cost Accounting

Cost accounting is a branch of accountancy that deals exclusively with the cost of
doing business. This form of accounting is generally used in the manufacturing industry,
although a service business can benefit from this form of accounting as well.

Cost accounting looks at the costs incurred by the business, both fixed and variable.
Examples are raw materials, labor costs, production costs, overheads, and maintenance,
giving the management important information such as the “break-even point”.

Audit Accounting
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Certain businesses and companies require an audit each year to be in compliance. An
auditor will examine all financial records kept by the accounting department to ensure they
are accurately reported.

Unlike accountants or accounting staff, an auditor is not associated or involved with
the business under audit. The two most common forms of an audit are:

A compliance audit examines the procedures and policies in effect by the company
or business to make sure it is currently compliant with regulatory or internal standards. The
results of such an audit may be reported to external entities if applicable.

A financial audit only analyzes the company’s financial statements for accuracy.
When completed, the results most often are reported only to the company’s officers or
owners and not to anyone outside the business.

Tax Accounting

Tax accounting is controlled by the Internal Revenue Code (IRC), and as such ensures
that businesses, individual taxpayers, and non-profits follow the current tax rules. A tax
accountant will work for these clients ensuring their tax returns are accurate.

A tax accountant must be familiar with the ever-changing tax laws so they can
calculate any income tax due, lower any tax liabilities, and complete and file tax returns
accurately and on time.

Active Vocabulary

Financial Accounting — ¢inarcoBuit 00K

Management accounting — yrpaBiiHCbKHI 00JTiK

Cost accounting — oGtk BUTpar

Tax accounting — mogaTKoBHii 00K

to track — BimcTexyBatH

financial transactions — ¢inarcoBi onepartii

to predict future performance - nepeabayati MaiiOyTHI pe3yIbTaTH AISUTLHOCTI
double-entry accounting — moBiitHuI 3ammuc

shareholder — axrrionep

anticipated results — ouikyBaHi pe3yabTaTi

the cost of doing business — Butpatu Ha BefeHHs Oi3HECY

incurred — moxeceHi

fixed and variable — mocriiinmii Ta 3MiHHMIA

raw materials — cupoBuHa

overheads — 1oaTKOBI BUTpATH

“break-even point” — Touka 6€330UTKOBOCTI

Audit Accounting — ayauTopchKHii 00K

to be in compliance — BiamoBigaTH BUMOram

compliance audit - HarmsOBUMIT ayANT (ayIUT BiITOBITHOCTI)

regulatory or internal standards — HopmaTuBHI 200 BHYTPIIIIHI CTaHAAPTH
external entities - 30BHilIHI opraHizariii

financial audit — dinancoBuit ayaut

follow the current tax rules — moTpuMyBaTHCS YHHHUX [TOJJATKOBUX TTPABHJT
tax returns — mogaTKoBi JAeKIapartii

the ever-changing tax laws — nmogarkoBe 3aKOHOIaBCTBO, SIKE TIOCTIHHO 3MIHFOEThCS
calculate any income tax due — po3paxyBaTu HaJICKHUH [TOJJATOK HA MPHOYTOK
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lower any tax liabilities — 3MeHIIMTH IOAATKOBI 3000B’I3aHHS.

Answer the questions.

1. What different types of accounting do you know?

2. What is anyone working in financial accounting responsible for?

3. What is financial accounting?

4. What kinds of financial accounting do you know?

5. What do you know about management accounting?

6. What branch of accountancy deals exclusively with the cost of doing business?
7. Why do certain businesses and companies require an audit each year to be in
compliance?

8. What are the two common forms of an audit?

9. What does tax accounting ensure?

10. What activities must a tax accountant be familiar with?

CamocriitHa pooora Ne 7
Theme “What are the Different Types of Accounting?”
Task do the exercises to the text “What are the Different Types of Accounting?”
Exercise 1. Find English equivalents.

[TpamroBatu y cepi Oyxranrepcbkoro 00Ky, BIACTEKEHHS, PEECTpallis Ta 3BiT,
CKJIaJaTh CTaHJIapTHY (PIHAHCOBY 3BITHICTH, MPAIIOBATH MPOTATOM IEBHOTO IEPIOAY,
POTHO3YBaTH MailOyTHI pe3yNbTaTH, ABa BUAU (PIHAHCOBOTO OOJIIKY, BUKOPHCTOBYBATH
MOJIBIMHUI 3amuc JJIsl peecTpalli orepauiid, BUKOPHUCTOBYBATH METO]l HapaxXyBaHH,
YIPaBIHCHKUN OO0JIIK, BUKOPUCTOBYBATUCS BUKITIOUYHO MOCAJOBUMH OCOOAMM KOMIIaHi1,
aKIIOHEpU Ta IHBECTOPH, MOEIHYBATU ICTOPUYHI JaHI 13 OYIKYBAHMMH pE3yJIbTaTaMH,
pe3yJIbTaTH Ha OCHOBI TMOTOYHMX ITOKA3HUKIB, OOJIIK BUTPAT, 3aliMaTHCSI BUKIIOYHO
BUTpaTaMy Ha BeJCHHs Oi3Hecy, BUpoOHHMYa cdepa, Oi3HeC y cdepi MOCiIyr, BUTPATH
MOHEeceH1 O13HeCOM, BUTPATH Ha OIUIATy Mpalll Ta BApOOHUYI BUTPATH, 10IaTKOBI BUTPATH,
MIPOXOJIUTH ayTUT IIOPOKY, MEPEBIPSATH yCIO (DIHAHCOBY JOKYMEHTAIIiI0, HE TIOB'SI3aHUH 13
013HECOM, SIKHI1 TIEPEBIPSETHCS, BITIOBIIATH HOPMATUBHUAM 200 BHYTPIIIHIM CTaHIapTaMm,
Niepe/IaBaTi 30BHIIIHIM OpraHi3alisM, aHali3yBaTH Ha MPEIMET TOYHOCTI, MTOBIIOMIISTH
JMIIe KEPIBHUIITBY a0O0 BIIACHUKAM KOMIIaHIi, MOTPUMYBATHUCS YHMHHUX IOJATKOBHX
npaBul, 3a0e3MevyBaTi TOYHICTh MMOATKOBHUX JICKIIaparlii.

Exercise 2. Match part A and part B.

A B
1. ouikyBaHi pe3yJIbTaTH a. Financial Accounting
2. 00JTiK BUTpAT b. deals exclusively with the cost of doing
business
3. BupoOHHMUa chepa c. compliance audit
4. BITIOBIIaTH BUMOTaM d. regulatory or internal standards
5. mepenbauyatu MaiOyTHI pe3yabtaTh | €. Cost accounting
JISITEHOCTI
6. morpumyBatucs unMHHMX momaarkoBux | f. the manufacturing industry
IIPaBUI
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/. IOJJATKOBI JeKJIapartii g. tax returns

8. hinaHCOBHMIA 00JTIK h. to predict future performance
9. nmomaTkoBe  3aKOHOJABCTBO,  ske | I. 10 be in compliance

MOCTIHO 3MIHIOETHCS
10. 3meHImTH IOAATKOBI 30008 s13aHHg | J. the ever-changing tax laws
11. BipcTexyBatu (piHaHCOBI orepartii k. anticipated results

12. HarnmsAoBUi ayIUT |. Management accounting

13. 3aiimarucst BukirouHo Butparamu Ha | M. follow the current tax rules
BEJICHHSI O13HECY
14. nopmatuBHi ab0 BHYTpiIHi ctanaapTy | N. lower any tax liabilities

15. yrpaBmiHCHKHI 00K 0. to track financial transactions

Exercise 3. Translate in English.

1. S mpawroro y cdepi iHaHCOBOTO 0OJIIKY, BIIIOBIJAIO 32 BIICTEKEHHSI Ta PEECTPALIIIO
yCiX (pIHAHCOBUX OMEpALIiid.

2. ®iHaHCOBUM O0JIIK HE MTPOrHO3Y€e MaOYTHI pe3ysIbTaTH.

3. BukiodHo mMOCagoBi OCOOM KOMIAHIi MOXYTh BHUKOPUCTOBYBATH 1H(OpMALIIO
YIPaBIIHCHKOTO OOJIKY.

4. Inpopmarrist piHaHCOBOT 3BITHOCTI HAJTAETHCS AKIIIOHEPAM Ta IHBECTOPAM.

5. Sxuit po3nun OyxranTepcbkoro 00Ky 3aiiMaeTbesi BUKIIOUYHO BUTPaTaMH Ha BEJICHHS
613HeCy?

6. [leBHI mimpueMcTBa Ta KOMITaHIi TOBUHHI MIOPOKY MPOXOUTH AyAUT, YU HE TaK?

7. Ayautop He TIOB'sI3aHuM 13 G13HECOM, ITI0 MIEPEBIPAETHCSA 1 HE 3ATyUSHHM 0 HBOTO.

8. Bin nepenaB pe3ynbTaTH HArJsI0BOrO ayAUTYy 30BHIIIHIM OpraHi3alisM.

9. i Oyny mepenaBatu pe3ynbTraTd (HIHAHCOBOTO AayJUTYy KEPIBHUIITBY Ta BIIACHUKY
KOMIIaHii.

10. IligmpuieMcTBa, MJIATHUKM TOAATKIB Ta HENPUOYTKOBI OpraHizallii MOBHHHI
JOTPUMYBATHCS YAHHUX TTOIATKOBUX TIPABHIIL.

11. Bin 3aBxxau 0013HAHHH 13 IOJJATKOBUM 3aKOHOJIABCTBOM, SIK€ ITOCTIMHO 3MIHIOETHCS.
12. Bu Bke 3alIOBHWJIM MOAATKOBI JEKIaparii?

13. BiH 1m10iiHO po3paxyBaB MMOaTOK Ha MPHUOYTOK.

CamocriitHa podora Ne 8
Theme “Accounting Financial Statements”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.
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Accounting Financial Statements

In accounting, it is important to be able to compose and interpret financial
statements. Being able to do this will allow investors, accountants, and lenders to
determine the financial health of a company. This text will explain how to prepare each
financial statement, including the income statement, balance sheet, and statement of
cash flows.

Income statement. This is the first financial statement prepared. The income
statement is prepared to look at a company’s revenues and expenses over a certain
period, such as a month, a quarter, or a year. When expenses are subtracted from
revenues, the result is net income.

Balance sheet. This is the second financial statement prepared. The balance sheet
shows a company’s financial position at any point in time, rather than over a period.
To prepare a company’s balance sheet, all that is needed is the company’s assets,
liabilities, and equity.

Statement of cash flows. This is the last financial statement prepared. The
statement of cash flows lists the cash inflows and outflows for a company over a period,
such as a month, a quarter, or a year.

Financial statements are a set of documents that show your company’s financial
status at a specific point in time. They include key data on what your company owns
and owes and how much money it has made and spent.

Financial statements may be prepared for different timeframes. Annual financial
statements cover the company’s latest fiscal year. Companies may also prepare interim
financial statements on a monthly, quarterly or semi-annual basis.

Interim  statements sometimes include fewer components than year-
end statements. For example, they may lack a cash flow statement and a statement of
retained earnings.

Financial statements generally give information for both the latest period and the
prior period to make comparisons easier. For example, a financial statement
covering January 1 to December 31, 2021, would include the statements for both that
year and the previous year—January 1 to December 31, 2020.

Active Vocabulary
to compose — ckiagatu
to interpret financial statement — po3ymitu (hiHaHCOBHIA 3BiT
the financial health of a company — ¢inancoBuii cran KommaHii
the income statement — 3Bit ipo MpuOyTKH
balance sheet — 6ananc
statement of cash flows — 3Bit po pyx rpomioBux KOITiB
company’s revenues and expenses — 10X0H 1 BUTpATH KOMITaHii
to subtract - BignimMaTn
net income — gucTHii IpuOyTOK
the company’s assets — akTUBH KOMMaHIi1
liabilities — macuBn Kommanii
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equity — 3000B’s13aHHs

cash inflows and outflows — HagxomkeHHs Ta BIATIK TPOIIOBOIO KaIiTaly
annual financial statement — mopiununii hiHaHCOBUIT 3BIT

interim financial statement — mpomixna (hiHaHCOBa 3BITHICTH

a statement of retained earnings — 3BiT Ipo HEPO3MOAIICHHI TPHOYTOK

Exercise 1. Answer the questions.
1. Why is it important to be able to compose and interpret financial
statements in accounting?
2. Who can use information from financial statements?
What are main accounting statements?
What is an income statement?
What is balance sheet?
What is statement of cash flows?
What timeframes for financial statements do you know?
What period does the annual financial statement cover?
What basis can interim financial statement be prepared on?
10. Can you compose and interpret such financial statements?

©oOoNO s W

Exercise 2. Find English equivalents.

Cknanatu Ta po3yMiTH (piHAaHCOBUH 3BIT, BA3HAYNTHU ()IHAHCOBUIA CTaH KOMIIaHii, 3BIT
po npuOyTKH, OajaHc, 3BIT MPO PyX IPOLIOBHUX KOIUTIB, MOIVISIHYTA HAa JAOXOJIU Ta
BUTpATH KOMIIaHIi, BIJHIMATH BUTPATH BiJl JOXOIIB, OTPUMATH YHUCTUU MPUOYTOK,
nokasyBatu (piHAHCOBUM CTaH KOMIIAHIi, TOTyBaTh OajaHC MIANPUEMCTBA,
HEOOXITHUMU € aKTHBHM, IMACHBH Ta 3000B’S3aHHS  KOMIIAHIi, MEpepaxoOBYBATH
HAJXO/DKEHHS Ta BIATIK TPOIIOBOrO KamiTanay, HaOlp JOKYMEHTIB, MICTUTH KJIFOUOBI
JaHl, BOJOJITA Ta OOpryBaTH, TOTYBaTHUCA B PI3HI 4YacOBI TEPMIHH, MIOPIYHUIA
(1HaHCOBUW 3BIT, MpPOMIXKHA (pIHAHCOBA 3BITHICTh, 3BIT NPO HEPO3MOILTIEHUHN
puOyTOK,

Exercise 3. Translate into English.

1. Buopa uinuii 1eHs OyxraiaTepu CKiIaaaiu (piHaHCOBI 3BITH.

2. [HBecTopH HE 3MOTIIM BU3HAYUTH (DIHAHCOBUI CTaH KOMIIaHii.

3. HaitronosHimmmu ¢iHaHCOBUMH TOKYMEHTAMH € 3BIT PO MPUOYTKH, OaslaHC Ta 3BIT
PO PyX I'POIIOBHX KOUITIB.

4. 3aBTpa 51 Oyay roTyBaTH 3BIT PO NPUOYTKU Ta OajaHC.

5. SIxuii 3BIT OKa3ye JOXOW Ta BUTPATH KOMIIaHIi 3a IEBHUMA nepiof?

6. SIxk BUBHAUUTHU YUCTUN TPUOYTOK?

7. Byxranrep 3aiiHsATHII 3apa3, BiH TOTy€e OaJlaHC OO MiITPUEMCTBA.

8. Illo6 miaroryBatu OajaHC BaM HEOOXiJHI aKTHUBM, MAacCUBU Ta 3000B’sI3aHHS
KOMIIaHil.
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9. Sxwmii 3BIT MOKa3ye HAJAXOKEHHS Ta BIJITIK FPOIIOBOTO KamiTally 3a MEBHUI Mepio
yacy?
10. Byxrantepu roTytoTh JOKyMEHTH Y P13HI 4aCOBI TEPMiHHU.

Camocriitna podora Ne 9
Theme “Profit and Loss Statement”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.

Profit and Loss
(P&L) Statement

[pra-fat an(d) 'los 'stat-mant]

A financial statement
that outlines a company's
revenue, costs, and
expenses over a

specified period of time.

2 Investopedia

Profit and loss (P&L) statement refers to a financial statement that
summarizes the revenues, costs, and expenses incurred during a specified period,
usually a quarter or fiscal year. These records provide information about a company’s
ability or inability to generate profit by increasing revenue, reducing costs, or both.
P&L statements are often presented on a cash or accrual basis. Company managers
and investors use P&L statements to analyze the financial health of a company.

The P&L or income statement, like the cash flow statement, shows changes in
accounts over a set period of time. The balance sheet, on the other hand, is a snapshot,
showing what the company owns and owes at a single moment. It is important to
compare the income statement with the cash flow statement since, under the accrual

method of accounting, a company can log revenues and expenses before cash changes
hands.
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This document follows a general form as seen in the example below. It begins
with an entry for revenue, known as the top line, and subtracts the costs of doing
business, including the cost of goods sold, operating expenses, tax expenses, and
interest expenses. The difference, known as the bottom line, is net income, also
referred to as profit or earnings.

Active Vocabulary

to summarize — y3arajibHIOBaTH, I1iICYMOBYBaTH

company’s ability or inability — 3maTHicTh a00 HE3aTHICTH KOMIIAHIT
to generate profit — orpumyBatu mpudyTOK

accrual basis — metoa HapaxyBaHb

a snapshot — 3uimox

log revenues and expenses — 00IKOBYBaTH JTOXOAH Ta BUTPATH
follow a general form — noTpumyBatucs 3aranbHOI Hopmu

an entry for revenue — 3amuc nipo moxoau

subtract — BigaimMaTu

operating eXpenses — MoToYHI BUTPaTH

interest eXpenses — BiICOTKOBI BUTpATH

net income — yrcTuii MPUOyTOK

Exercise 1. Answer the questions.

. What is Profit and Loss Statement?

. What period does this statement refer to?

. What information do these records provide?

. How are P&L statements often presented?

. Who and why can use P&L statements?

. What does P&L statement show?

. Is it necessary to follow a general form creating this record?
. What entries should it contain?

00O ~NO O H~ WN K

Exercise 2. Find English equivalents in the text.
¢diHaHCOBMII 3BIT, MIJICYMOBYBAaTH JOXOJIM, BapTICTh Ta BUTPATH, TPATUISITHCS
BIIPOJIOBXK KOHKPETHOIO Tepiojy, KBapTan ado ¢icKaibHUM piK, 3a0e3medyBaTh
iHdopmarllito, 37aTHICTH a00 HE3IATHICTh KOMIIaHIi, OTPUMYBaTH MPHUOYTOK,

30UTbIIYBAaTH JOXOAM, 3MEHINYBAaTH BHUTPATH, MNPEICTABIATH HAa TOTIBKOBIA abo

HapaxoBaHiil OCHOBI, KEPIBHUIITBO Ta IHBECTOPU KOMIMAHIi, aHami3yBaTH (hiHAHCOBUH
CTaH KOMIaHii, MOKa3yBaTH 3MIHM Yy paxyHKax, BOJIOAITH Ta OOpryBaTH, METO]
HapaxyBaHb, OOJIIKOBYBAaTH JOXOJW Ta BUTPATH, IIOYUHATUCS 3aITUCOM TIPO JOXOJIH,
BiJTHIMATH BUTPATH BEACHHS O13HECY, BKIIFOYATH BapTICTh IPOJJAHUX TOBAPIB, MOTOYHI
Ta MOJATKOB1 BUTPATH, YUCTUN MPUOYTOK 200 JOXOIH.

Exercise 3. Translate into English.
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1. 3BiT po npubyTKH - 11e PIHAHCOBHIA 3BIT, IKUW MIICYMOBY€E JT0XOH, BapTICTh Ta
BUTPATH 3a MEBHUH MEP10]T Yacy.
2. Bin 3a0e3neuye iHGpOpMAIIito PO 3/1aTHICTh 00 HE3JaTHICTh KOMIIAHI1 OTPUMYBATH
MPUOYTOK.
3. OrpumaTy IpuOYTOK BU MOKETE 301IBIITMBIIN JOXOJH 1 3MEHIITUBIIIA BUTPATH.
4. XTo aHamizye (piHaHCOBHUI CTaH KOMIIaHii?
5. YacTo 3BIT Ipo NpUOYTKH CTBOPIOIOTH, BUKOPUCTOBYIOUH METO]l HApAaXyBaHb.
6. Bu Bxxe 00iKyBaIu JOXOU Ta BUTpATH?
7. HeoOX1AHO AOTpUMYBATUCA 3arajbHoi (OPMHU, CTBOPIOIOYH 3BIT PO MPUOYTKH.
8. 3BIT Mpo NpUOYTKH MICTUTH 3aIIMCH TIPO TIOXOJIU Ta BUTPATH, a TAKOK YUCTUH JOX1]T
KOMIIaHii.
9. Takox cJ1iji 3a3HaYUTH BapTICTh BEJCHHS O13HECY, KA BKIIFOYA€ BAPTICTh MPOIAHUX
TOBapiB, MOTOYHI, IIOJIATKOBI Ta BiJICOTKOB1 BUTPATH.
10. Sk Bu BXke 3p03yMisIH, 3BIT PO MPUOYTKH - HAA3BUYANHO BaXJIUBHH (DiHAHCOBUI
JOKYMCHT.
Camocriitna pooora Ne 10

Theme “Income statement format with the major components”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.

Income statement format with the major components

The following information is covered in an income statement. The format for this
document may vary depending on the regulatory requirements, the diverse business
needs and the associated operating activities.

Revenue or sales: This is the first section on the income statement, and it gives
you a summary of gross sales made by the company. Revenue can be classified into
two types: operating and non-operating. Operating revenue refers to the revenue gained
by a company by performing primary activities like manufacturing a product or
providing a service. Non-operating revenue is gained by performing non-core business
activities such as installation, operation, or maintenance of a system.

Cost of goods sold (COGS): This is the total cost of sales or services, also
referred to as the cost incurred to manufacture goods or services. Keep in mind that it
only includes the cost of products which you sell. COGS does not usually include
indirect costs, like overhead.

Gross profit: Gross profit is defined as net sales minus the total cost of goods
sold in your business. Net sales is the amount of money you brought in for the goods
sold, while COGS is the money you spent to produce those goods.

Gains: Gain is a result of a positive event that causes an organization’s income to
increase. Gains indicate the amount of money realized by the company from various
business activities like the sale of an operating segment. Likewise, the profits from one
time non-business activities are also included as gains for the business. For example,
company selling off old vehicles or unused lands etc. Although gain is considered
secondary type of revenue, the two terms are different. Revenue is the money received
by a company regularly while gain can be accounted for the sale of fixed assets, which
Is counted as a rare activity for a company.
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Expenses: Expenses are the costs that the company has to pay in order to generate
revenue. Some examples of common expenses are equipment depreciation, employee
wages, and supplier payments. There are two main categories for Dbusiness
expenses: operating and non-operating expenses. Expenses generated by company’s
core business activities are operating expenses, while the ones which are not generated
by core business activities are known as non-operating expenses. Sales commission,
pension contributions, payroll account for operating expenses while examples of non
operating expenses include obsolete inventory charges or settlement of lawsuit.

Advertising expenses: These expenses are simply the marketing costs required
to expand the client base. They include advertisements in print and online media as
well as radio and video ads. Advertising costs are generally considered part of Sales,
General & Administrative (SG&A) expenses.

Administrative expenses: It can be defined as the expenditure incurred by a
business or company as a whole rather than being the ones associated with specific
departments of the same company. Some of the examples of administrative expenses
are salaries, rent, office supplies, and travel expenses. Administrative expenses are
fixed in nature and tend to exist irrespective of the level of sales.

Depreciation: Depreciation refers to the practice of distributing the cost
of a long-term asset over its life span. It is a management accord to write off a
company’s asset value but it is considered a non-cash transaction. Depreciation mainly
shows the asset value used up by the business over a period of time.

Earnings before tax (EBT): This is a measure of a company’s financial
performance. EBT is calculated by subtracting expenses from income, before taxes. It
Is one of the line items on a multi-step income statement.

Net income: Net profit can be defined as the amount of money you earn after
deducting allowable business expenses. It is calculated by subtracting total expenses
from total revenue. While net income is a company’s earnings, gross profit can be
defined as the money earned by a company after deducting the cost of goods sold.

Active Vocabulary
the regulatory requirements — HopMaTHBHI BUMOTH
the associated operating activities — cymyTHst oniepariiiiHa AisUTbHICTh
revenue or sales — goxia abo mpogaxi
gross sales — BaioBi pogaxi
non-core business activities — HenpodinbHA iSUTLHICTD
cost of goods sold — BapTicTs npoiaHuX TOBAPiB
gain — mpudyToK
revenue — qoxiji, HaJaXO0IKCHHS
gross profit — BamoBuit moxin
net sales — uncTuii 00CAT MPoJaKiB
eXPenses — BUTpaTu
equipment depreciation — amopTH3aiiist 00aIHAHHS
sales commission — komicis 3 TPOAAXKIB
payroll account — po3paxyHKOBHIA PaxyHOK
settlement of lawsuit — BperyntoBaHHs 1030BY, Cy/10Ba TSTaHHHA
advertising expenses — BUTpaTH Ha peKIamy
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administrative expenses — anMiHiCTpaTHBHI BUTPATH

the expenditure — ButpaTu

life span — repmin ciayx0u

a non-cash transaction — 6e3roTiBKoBa oreparis

earnings before tax — moxiz 10 onoJaTKyBaHHs

a company’s financial performance — ¢iHaHCOBI TOKa3HUKH KOMITaHi1
deduct - BigpaxoByBaTH, BAPaxOBYBAaTH.

Exercise 1. Answer the questions.

. Which statement is the text about?

. What is the first section on the income statement?

. What types of revenue do you know?

. What is cost of goods sold?

. What is gross profit?

. What are gains?

. Is there any difference between gains and revenue?

. What are main two categories of business expenses?
. What are advertising expenses?

10. What is depreciation?

11. How can you calculate earnings before tax?

12. What is net income?

©Ooo~No ok~ wWNE

Exercise 2. Find English equivalents in the text.

dbopmaT MOKYMEHTY, 3MIHIOBATHCS BIJMOBIJIHO JO HOPMAaTUBHUX BHUMOT,
PI3HOMaHITHI TOTPEeOU MIANPHUEMCTBA, IEPIIUIA PO3ALI 3BITY PO NPUOYTKHU, MIACYMOK
BAJIOBUX MPOAAXIB, 3pO0JEHUI KOMIAHIEI0, ONEPALIMHUN Ta HeonepaliiHui 10Xi11,
BUpPOOJISAITM TOBAap UM HAJABATU TMOCIYTY, YCTAaHOBKAa, (YHKI[IOHYBaHHS a0o
00CITyroByBaHHS CHCTEMH, KOIITH HEOOXiJHi, 11100 BUpPOOUTH TOBap abO MOCHYTY,
BKJIFOYATH HEMPsIMI BUTPATH, 301TBIITYBATH MPUOYTOK OpraHizaiii, ApyropsaHuil TUIL
JOXOJy, KOINTH, SKI KOMIIaHISA CIUIayye, OIJIATUTH aMOPTH3allifo 00JIaIHaHHS,
3acTapijii BUTpATH HA aMOPTHU3AIlIO, PO3MIMPUTU KIIEHTChKY 0a3zy, ApYyKOBaHI Ta
iHTepHeT 3MI, okpemi BIAALIN Ti€T )X KOMIaH11, IPUKIaaAA aqMIHICTPATUBHUX BUTpAT,
PO3MO/ILT KOIITIB, BBAXKATUCS O€3rOTIBKOBOIO OTEPaIli€l0, BAPTICTh aKTUBIB, BUMIPSATH
(b1HaHCOBI MOKA3HUKH KOMIIaH1i, 6araTopiBHEBHi 3BIT PO MPUOYTKH, BIPaxX0OBYBaTU
JIOIYCTUMI BUTpATH Oi3HECY.

Exercise 3. Read and translate the example of income statement.
To understand an income statement, let’s use an example. Here’s the income

statement for the first quarter of this year for a new local football association.

SINGLE-STEP INCOME STATEMENT EXAMPLE
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EXCEL FOOTBALL ASSOCIATION

CONSOLIDATED INCOME STATEMENT (END OF APRIL 2019)

REVENUE

Merchandise sales

Revenue from training

Total revenue

EXPENSES

Procurement costs
Wages

Rent

Interest paid
Transportation

Utilities

Total expenses

GAINS

Income from van sale

LOSES

Consumer lawsuit

Revenue
NET Income = +

Gains

$ 30,000

5,000

35,000

$ 10,000
500
2,000
500

300

150

13,450

2,000

1,000

Expenses

+ $ 22,550
Losses

G151 Books



Camocriiina po6ora Ne 11
Theme “Balance Sheet”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.

What Is a Balance Sheet?

Balance Sheet

(3) °
j\_’T ['ba-lan(t)s 'shét]
(©)

® e A financial statement that
reports a company's
assets, liabilities, and
shareholder equity at a
specific point in time.

2 Investopedia

The term balance sheet refers to a financial statement that reports a company's
assets, liabilities, and shareholder equity at a specific point in time. Balance sheets
provide the basis for computing rates of return for investors and evaluating a
company's capital structure.

In short, the balance sheet is a financial statement that provides a snapshot of
what a company owns and owes, as well as the amount invested by shareholders.
Balance sheets can be used with other important financial statements to conduct
fundamental analysis or calculate financial ratios.

The balance sheet provides an overview of the state of a company's finances at a
moment in time. It cannot give a sense of the trends playing out over a longer period
on its own. For this reason, the balance sheet should be compared with those of
previous periods.

Investors can get a sense of a company's financial well-being by using a number
of ratios that can be derived from a balance sheet, including the debt-to-equity
ratio and the acid-test ratio, along with many others. The income statement and
statement of cash flows also provide valuable context for assessing a company's
finances, as do any notes or addenda in an earnings report that might refer back to the
balance sheet.

The balance sheet adheres to the following accounting equation, with assets on
one side, and liabilities plus shareholder equity on the other, balance out:
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Assets=Liabilities+Shareholders’ Equity

This formula is intuitive. That's because a company has to pay for all the things
it owns (assets) by either borrowing money (taking on liabilities) or taking it from
investors (issuing shareholder equity).

If a company takes out a five-year, $4,000loanfrom a bank,
its assets (specifically, the cash account) will increase by $4,000.
Its liabilities (specifically, the long-term debt account) will also increase by $4,000,
balancing the two sides of the equation. If the company takes $8,000 from investors,
its assets will increase by that amount, as will its shareholder equity. All revenues the
company generates in excess of its expenses will go into the shareholder equity
account. These revenues will be balanced on the assets side, appearing as cash,
Investments, inventory, or other assets.

Active Vocabulary

assets - akTuBu

liabilities — 30008’ a3anHs

shareholder equity — akiionepHu# KariTai

rates of return — mokasHuku (piBeHb) NPUOYTKOBOCTI

company's capital structure — ctpykTtypa kamitamry KOMIaHii

to conduct fundamental analysis — npoBectu GhyHIaMEHTAIBHHIA aHAITI3
calculate financial ratios — po3paxyBatu (hiHaHCOBI KOoe(Dilli€eHTH
provide an overview — 3a0e3eYnTH OIJIsT

get a sense — oTpuMaTu pO3yMiHHS, YSIBICHHS

the debt-to-equity ratio — BigHOIIIEHHS OOPTY 10 BIACHOTO KaIliTaly
the acid-test ratio — koedimieHT MBUAKOT TIKBITHOCTI

do addenda — poOuTu KOTTOBHEHHS

loan — mo3uka

long-term debt account — noBrocTpokoBwuii 6OproBuii paxyHoK
accounting equation — piBHSIHHS OyXTaaTepChKOTO O0JIIKY

Exercise 1. Answer the questions.

1. What does a balance sheet report?

2. What do the balance sheets provide?

3. How can balance sheets be used?

4. What ratios can be included in the balance sheet?

5. What accounting equation does the balance sheet adhere to?

Exercise 2. Find English equivalents in the text.

diHaHCOBUH 3BIT, TOBIIOMJISATHA PO aKTHBH, 3000B’sI3aHHS Ta aKIIIOHEPHUI KaIliTall,
3a0e3neuyBaTd OCHOBY, OOYHCIIOBATH TOKA3HUKU TMPUOYTKOBOCTI, OIIHIOBATH
CTPYKTYpY KamiTalxy KOMIIaHii, BOJIOAITH Ta OOpryBaTu, Cyma rpoluieii, iHBeCTOBaHa
aKIlioHepaMH, BHKOPUCTOBYBATUCA 13 IHIIMMH  BaXJIUBUMH  (DIHAHCOBUMH
JIOKyMEHTaMu, po3paxyBaTu (iHaHCcOBI KoedimieHTH, cTaH (iHAHCIB KOMITaHIii,
OTpUMATU YSBIEHHSA MpO (PIHAHCOBUM CTAaH KOMIIaHii, BUKOPHCTOBYBATHU KiJIbKa
KOe(DILIEHTIB.
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Exercise 3. Translate into English.

1. bananc — oauH 13 HallBaXXJIMBIIUX (DIHAHCOBUX 3BITIB.

2. baianc noijomiisie mpo aKTHBH, 3000B’sI3aHHS Ta aKI[IOHEPHUH KaIliTaJl KOMITaHi1
y TIEBHUM MOMEHT.

3. Bu MmoxeTe nobaunTu, YuM KOMIIaH1s BOJIOAIE Ta 0 OOPTyeE, a TAKOK CyMy TpOIIIEH,
1HBECTOBAHY aKI[IOHEpaMH, y OaiaHcl.

4. Mu 3aifHaTI po3paxyHKoM (hiHAHCOBUX KOe(]iIll€HTIB 3apa3.

5. Y GanaHCl BUKOPUCTOBYIOTHCA Pi3HI KOe(IIIEHTH, cepel HUX KOe(IIIEHT MIBUIKOT
JKBITHOCTI.

6. IcHye piBHSHHS OyXraaTepchKoro 00Ky, sSIKe MOKa3ye CyTh OanaHcy.

7. 111 xomnaHis B3sia JOBTOCTPOKOBY MO3HKY Yy OaHKY.

8. I'porri MoKHA TaKOX B35TH y 1HBECTOPIB.

9. Bami inBecTopu MaroTh ySIBJICHHS NPo (iHAHCOBHUI CTaH KOMITaHii?

10. Mu mie He 6aunu MOKa3HUKIB MPUOYTKOBOCTI KOMITAHII.

Camocriitna pooora Ne 12

Theme “Cash Flow Statement”
Task to read and translate the text, to learn active vocabulary, to answer the questions
concerning the text, do the exercises.

Cash Flow Statement

The cash flow statement (CES), is a financial statement that summarizes the
movement of cash and cash equivalents (CCE) that come in and go out of a company.
The CFS measures how well a company manages its cash position, meaning how well
the company generates cash to pay its debt obligations and fund its operating
expenses. As one of the three main financial statements, the CFS complements the
balance sheet and the income statement.

A cash flow statement is a financial report that details how cash entered and left
a business during a reporting period.

Since cash flow statements provide insight into different areas a business used or
received cash during a specific period, they’re important financial statements when it
comes to valuing a company and understanding how it operates.

A typical cash flow statement comprises three sections: cash flow from operating
activities, cash flow from investing activities, and cash flow from financing activities.
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How To Prepare a Cash Flow Statement

" A il Q @
) D

Determine the Calculate Cash_ Calculate Cash Calculate Cash Determing the
Starting Balance Flow frun_'w S}_peratmg Flow fml:n_lr_westmg Fluwfmr'_n _Fl_na ncing Ending Balance
Activities Activities Activitios

1. Determine the Starting Balance

The first step in preparing a cash flow statement is determining the starting
balance of cash and cash equivalents at the beginning of the reporting period. This
value can be found on the income statement of the same accounting period.

2. Calculate Cash Flow from Operating Activities

One you have your starting balance, you need to calculate cash flow from
operating activities. This step is crucial because it reveals how much cash a company
generated from its operations.

3. Calculate Cash Flow from Investing Activities

After calculating cash flows from operating activities, you need to calculate cash
flows from investing activities. This section of the cash flow statement details cash
flows related to the buying and selling of long-term assets like property, facilities, and
equipment. Keep in mind that this section only includes investing activities involving
free cash, not debt.

4. Calculate Cash Flow from Financing Activity

The third section of the cash flow statement examines cash inflows and outflows
related to financing activities. This includes cash flows from both debt and equity
financing—cash flows associated with raising cash and paying back debts to investors
and creditors.

5. Determine the Ending Balance

Once cash flows generated from the three main types of business activities are
accounted for, you can determine the ending balance of cash and cash equivalents at
the close of the reporting period.

The change in net cash for the period is equal to the sum of cash flows from
operating, investing, and financing activities. This value shows the total amount of cash
a company gained or lost during the reporting period. A positive net cash flow indicates
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a company had more cash flowing into it than out of it, while a negative net cash flow
indicates it spent more than it earned.

Active Vocabulary

the cash flow statement — 3BiT mpo pyx IpoIIOBUX KOIITIB

cash and cash equivalents — rporioBi KOIITH Ta iX €KBIBaJICHTH

debt obligations — 6oprosi 3000B’s13aHHs

determine the starting balance — Bu3naunTH moyaTkoBuUii OaaHc

the reporting period — 3BiTHUI TIepion

Exercise 1. Answer the questions.

. What is cash flow statement?

. What does it show?

. The CFS complements the balance sheet and the income statement, doesn’t it?
. How many sections does the typical cash flow statement comprise?

. What is the first step in preparing a cash flow statement?

. What is the second step in preparing a cash flow statement?

. What is the third step in preparing a cash flow statement?

. How can you determine the ending balance?

coO~NOoOUTh WN -

Exercise 2. Find English equivalents from the text.

3BIT MpO PyX TPOIIOBUX KOINTIB, MiACYMOBYBAaTH PyX TPOLIOBUX KOMITIB Ta iX
€KBIBAJICHTIB, T€HEPYBaTHU TPOIIOBI KOINTH, CIUIauyBaTH OOpProBi 3000B’sA3aHHA,
JIOTIOBHIOBATH OaJIaHC Ta 3BIT MPO NPUOYTKHU, MICTUTH TPHU PO31IU, TPOIIOBUMN MOTIK
BiJi omepamiiHoi AiSTIbHOCTI, TPOIIOBUMUM MOTIK BIJI 1HBECTUIIMHOI JISJILHOCTI,
IPOIIOBUH MOTIK BiJl (PIHAHCOBOI MISNIBHOCTI, TTOYAaTOK 3BITHOTO MEPIOAY, KYIIBJIS Ta
IPOJIaXk JIOBFOCTPOKOBHX aKTHUBIB, 3aJly4aTH BUIbHI KOIITH, BU3HAYUTHU KIHIIEBUN
OayiaHc, 3arajbHa KIJBKICTh TOTIBKH, OTPUMAaTH YW BTPATUTH 3a 3BITHUM TEPioj,
BUTpavaTH OLJIbIIIe YUM 3apOOUTH.

Exercise 3. Translate into English.

1. 3BiT Ipo pyX TPOIIOBUX KOIITIB — I1¢ (DIHAHCOBUM 3BIT, KWW MIJICYMOBYE PyX
TPOIIOBUX KOIITIB Ta X €KBIBAJICHTIB.

2. 3BIT PO pyX I'POIIOBHX KOIITIB — JOMOBHIOE 3BIT PO MPUOYTKHU Ta OasiaHC.

3. TunoBuii 3BIT PO NPUOYTKU MICTUTh TPU PO3ILIH.

4. SIx BM roTyeTe 3BIT PO pyX I'POLIOBUX KOLITIB?

5. CnouaTky BM BH3HAYa€Te€ IMOYATKOBHM OallaHC TpOIIOBUX KOWTIB Ta iX
€KBIBAJICHTIB Ha MIOYATOK 3BITHOTO MEPIOIY.

6. [TotiM BH po3paxoBy€eTe IPOIIOBUI MOTIK BiJl OTEPAIiAHOT TisITHHOCTI.

7. HactymHMM KpOKOM € TiJ[paXyHOK TpOIIOBOIO TMOTOKY BiJ 1HBECTHUIIIIHOT
TISUTBHOCTI.

8. IloTiMm BM BUBYAETE HAAXOHKEHHS Ta BIATOKH TPOIIOBHX KOIITIB, MOB’S3aHI 13
(1HaHCOBOIO JISUTBHICTIO.

9. IToTiM B BU3HauUaeTe KiHIEBUI OajaHC.

10. Bu 3MokeTe MiAroTyBaTH 3BIT MPO PyX TPOIIOBHX KOIITIB 3a MEBHUW 3BITHUI
nepioj CaMoCTIHHO?
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